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Fax Cover Sheet 

To: _______________________________   Fax: ______________________________________ 
 
From: _____________________________   Date: ______________ 
 
Re: _______________________________    Pages: _____________ 
 
Cc: ______________________________________________________________________________ 
 
Urgent ___  For Review___  Please Comment ___  Please reply___ 

Notes: 

 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 

Confidential 
If you have received this fax in error, you are instructed not to view or duplicate its contents as it may include confidential 

material. Please call to notify us or fax notification to the writer’s fax number listed above. Thank you for your cooperation. 
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